
Name:                 Proposed date/time(s):
Campus ID/Phone #:
 

Instructor:           Course:

STUDIO A PROPOSAL FORM
Complete the following information before reserving time in Studio A.  Studio Policy must be signed 

on the reverse side of this form.

Brief description of project:

Access Level One

Studio floor-level lights

Backdrop Lift

Consists of 3 1K spot/floods, 2 1K multi-broads, and 2 1K Soft-
box lights on rolling stands

white black

STUDIO EQUIPMENT TO BE USED:

NOTE:  damaged or worn backdrop paper will cost the 
user $2.00 per linear foot.

Light Grid / Dimmer controller

rearrangement if required, complete additional 
“light grid”  form

Materials/Equipment brought in by student:

Instructor’s signature of authorization:  _________________________________



STUDIO A POLICY
READ AND SIGN

1.  Only students presently enrolled in Visual Arts production courses may have access to the studio area.

2.  Before reserving any time in the Studio A area, you must complete the Studio Use Proposal form and 
submit it to your instructor for authorization. The completed form must be submitted to the Film/Video 
cage at least 48 hours before checking out keys.

3.  Upon authorization, reserve studio time in the Film/Video cage, FA 220.  Any special                     
requirements should be clarified and cage staff assistance scheduled at this time.  Scheduling to have cage 
staff perform necessary set-ups during cage hours is the student's responsibility.

4.  Keys will be checked out according to the authorized proposal form. Different sets of keys are checked 
out according to level of access authorized.

5.  When checking out keys to the studio, you become responsible for the contents of the studio, the 
working condition of all equipment, and cleanliness of the area. You may be charged the replacement cost 
for broken parts, repair of non-working equipment, or any damage found to the area.  For this reason, you 
are required to thoroughly check the condition of the studio with a checklist provide by the cage, and to 
do a similar walk-through with cage staff when checking keys back in. Keys must be checked in to the 
cage in person and allowing time for studio walk-through.

6.  Use of and/or activities that take place in the Studio area during the time in which it is in your use must 
directly pertain to your proposed project, in both written form on the Proposal application, and in verbal 
agreement with your instructor.  Activities not directly reflecting your proposed use will be considered a 
violation of Studio policy.

7.  Construction or painting of backdrops, sets, or other props, in the studio is not allowed.  It is 
recommended that sets to be installed in the studio be constructed and painted elsewhere in a modular 
fashion and then assembled in the studio.  Double doors access the amphitheater outside the studio for any 
necessary touch-up work. (Drop-cloths should always be used in the case of painting.) No paint, 
liquids, smoke, combustibles, weapons, or any potentially dangerous materials are to be used unless 
clearly specified in the proposal and authorized by instructor and the Film/Video Production 
Center. 

8.  Absolutely NO ATTEMPT may be made in rearranging the position of lighting instruments on the grid 
without cage staff assistance during cage hours.

9.  The Studio A area is a professional environment and students are expected to conduct activities in a 
professional manner within it.  Creative use of the space is welcome and invited, but students must adhere 
to the policies regulating the space in order to maintain well-working conditions.  Any violations of the 
above policy or any abuse of the studio area will result in suspension of use.  Reapplication for use 
of the studio may be considered the following semester upon review by Visual Arts faculty and staff.

Student signature_____________________________     Campus ID#_________________________

Phone #___________________________E-mail:  ________________________________________
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